
 
 
 
 

Welcome to the first newsletter  
from it’s time to organize! 

 
I am so excited to finally get a Newsletter started! My name is Roslyn Phelan 
and the owner of It’s Time to Organize! I hope you enjoy the upcoming 
newsletters that will touch on all kinds of organizing topics and hopefully it 
will help you organize in a way that fits your own lifestyle. It really is simple 
with the right tools. 
Honestly, just starting this newsletter is one of my bigger hurdles in my 
business so far. Everything else came easier than this. Now that I have started, 
I wonder what took me so long. Just like any organizing project, it’s not 
usually the task itself that is the problem. It’s usually where to begin. I hope 
you enjoy it and feel free to drop me a line if you have any questions. 

    
Roslyn 

 636-685-6882 
 

    
 
 

Start a filing system 
 

 
 
Spring cleaning time 
has passed, but have 
you really “cleaned” or 
just dusted the surfaces 
and maybe mopped? 
Many people don’t 
consider organizing 
along with cleaning. 
Sure, the surface gets 
cleaned. Once it is 
clean, the items or 
papers in disarray get 

neatly 
stacked 
and laid 
to rest 
there 
again 
until the 
next 
cleaning.  
So, think 

of the items you have 
placed there. Would it 
take you more than 5 
minutes each time you 
decide to go through the 
stack? If so, this would 
probably be a good time 
to start a small stand up 
file to sit where those 
papers are. Add a few 
hanging file folders and 
make broad categories. 
(ex: Work, School,  

Sports, To-Do, etc.) 
Everyday type of papers 
should only go there. 
Now, if you are 
concerned about it 
looking too bulky or out 
of place, there are more 
stylish filers at many 
retail stores along with 
any color of file to 
match your décor. I 
have even seen some 
with polka dots and 
stripes!  
Next time you need to 
find your next sports 
event, you won’t have 
to shuffle through 
everything (and leave it 
a mess) just to find it. 
Happy filing!
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Simplify your life week – (1st week in August) 

 
Cut down on the “extras” in your house and simplify your space. Many people 
tend to keep items in hopes of it eventually getting re-used instead of throwing it 
away in some land fill. But, on the flip side of that coin, do you want your home 
to become cluttered like the land fill? I know that’s an extreme analogy, but isn’t 
that essentially what’s happening? Why not consider places that reuse old items 
like consignment stores. I know of a place in St. Charles called Leftovers, etc. 
They are great for reusing items and are glad to accept your beautiful junk. If you 
aren’t in that area, and if the items are safe for it, consider a local Daycare or 
School. Of course, the easiest places are the places that pick up your items at your 
home. Check it out. Less is more! 

 
 

 
Back to School 

 
Don’t forget Missouri’s tax free weekend! It’s August 1-2 and 
it applies to clothing $100 or under, school supplies under $50, 
computer software $350 and under, computers & computer 
equipment under $3500.For more info visit: 
http://dor.mo.gov/tax/business/sales/taxholiday/consumers.htm  
NOTE: Some Missouri cities and counties may elect not to 
participate.  
 
Here are 5 tips for a successful school year: 

1. Get back into a bedtime routine a bit early to get them back into the swing 
of things for the new school year. 

2. Remember to have a good breakfast to always start off right. 
3. Create a “drop zone” when your child walks in the door. Have a coat hook 

for their coat and another one for their backpack. Make it a convenient 
place or it likely won’t get used. That way they also know where it is 
when they go searching for it the next morning. 

4. Make a certain time each day to do homework. A good time is often right 
when they come home, before they start their other activities.  If they 
don’t have one, try to find a place where they can sit down with few 
distractions to do this. 

5. Stay on top of laundry or it can get out of hand really easy.  
 

Make a list of ideas that didn’t work so well last year and what you can do 
differently this year. 

LAST YEAR     THIS YEAR 
Homework was always late   Pack backpack the night before  
Late to school     Set alarm 15 minutes earlier 
      Pack lunch right after dinner 
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Organizing book: 

 
Love it or Lose it- 

Living clutter Free 
Forever 

 

By Barbara Hemphill 

 
 
 
 
 
 

Professional Organizing 
Services: 

 
From Small Businesses & 

Big Houses to Garages 

and Closets. 

 
For any of your organizing 

needs. 
 

636-685-6882 
www.ItsTimeToOrganize.net 

 

Roslyn Phelan, 

Professional Organizer 

Cut this ad for 

10% OFF 
your organizing service. 

Expires 1/2010 

Inspirational Quotes: 

 

“All our dreams could 
come true if we have 
the courage to pursue 

them.” 

~Walt Disney 


